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First Aid Procedure

First Aiders:
· Caroline Nicholls – Main School Reception

· Jeff Dyer – Main School Reception

· Jane Roberts – Main School Reception

· Amelia Hastings - Business Centre 

All students are made aware of who the first aiders are during their first day induction

First Aid Boxes:

First aid boxes are marked with a white cross on a green background and are stocked in accordance with the suggested guidelines from St Johns Ambulance. 

First Aid boxes are located in the Main Reception, Registrar’s Officer, main lobby of Essex House and Business Centre. The content is checked on a monthly basis.
Procedure in the event of an accident or injury:

If an accident occurs, and then the member of staff in charge should be consulted. That person will assess the situation and decide on the next course of action, which may involve calling immediately for an ambulance. Appointed Persons or First Aiders will also be called for.


In the event that the First Aider does not consider that they can adequately deal with the presenting condition by the administration of First Aid, then they should arrange for the injured person to access appropriate medical treatment without delay.


Ambulances: If an ambulance is called then the First Aider in charge should make arrangements for the ambulance to have access to the accident site. Arrangements should be made to ensure that any student is accompanied in the ambulance if necessary, or followed to hospital, by a member of staff while the school tries to contact the designated emergency contact person.

Procedure in the event of contact with blood or other bodily fluids:


The First Aider should take the following precautions to avoid risk of infection:

· cover any cuts and grazes on their own skin with a waterproof dressing;
· wear suitable disposable gloves when dealing with blood or other bodily fluids;
· use suitable eye protection and a disposable apron where splashing may occur;
· use devices such as face shields, where appropriate, when giving mouth to mouth resuscitation
· wash hands after every procedure.
· wash splashes off skin with soap and running water;
· wash splashes out of eyes with tap water or an eye wash bottle;
· wash splashes out of nose or mouth with tap water, taking care not to swallow the water;
· report the incident to the Health and Safety Officer and take medical advice if appropriate
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